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Message from Discipline Department
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Moral education is the sole source of character development of our next generation, so that they can become all-
rounders in the future. Punctuality is an essential component of the character of an upstanding person, as it is to discipline
one to integrity, respect and truthfulness. It is hoped that parents should pay attention to the following and ensure your
child strictly comply with the school regulations:
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1. Students' appearance and uniform 24 fREfifRA

All school clothing must be plain. Students should wear neat and tidy uniform to school every day. All trendy
hairstyles, dyeing hair and unnecessary accessories are prohibited, except for any specific or religious reason. The
application form (see appendix 1) for such permission should be completed and submitted to form teacher on or
before 6™ September 2022. The school will examine the cases one by one. No re-application is needed for any
approved cases by the school.

Students should wear a full set of school uniform to school. On special occasions, they may wear school activity
uniform or winter P.E. uniform when leaving school.

Students, with any special reasons, whose school uniform and appearance do not meet the school requirement, must
apply for the permit from Discipline Department in advance or it will result in punishment.
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Treatment concerning students’ lateness 224 JEFI| g

In order to foster good habits of students and to avoid the loss of valuable learning time due to lateness, the treatment
of students’ lateness is listed as follows:
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Student arriving after 8:10 am in the morning or after 1:15 pm in the afternoon will be marked ‘late’;
Lateness record treatment will be in effect in one semester while the graduating classes for the whole year;
Students who are late for 3 times will have 1 conduct mark deducted and follow the early back arrangement;
Students who are late for 4 times will have 1 conduct mark deducted,;

Students who are late for 5 times will have 2 conduct marks deducted;

Students who are late for 6 times will have 3 conduct marks deducted and 1 defect recorded,;

Students who are late for 7 times will have 2 conduct marks deducted;

Students who are late for 8 times will have 3 conduct marks deducted and 2 defects recorded;

Students who are late for 9 times will have 3 conduct marks deducted; .

Students who are late for 10 times will have 5 conduct marks deducted and 1 minor demerit recorded; and
Students who are late for 11, 12 times will have 3 conduct marks deducted;

Students who are late for 13 times will have 8 conduct marks deducted and 1 major demerit recorded.

For the detailed information of the treatment, please refer to the Discipline department handbook. Parents are
advised to observe the above policy.
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Policy of mobile phones F-H2 B EEHE i

Students are prohibited to turn on the mobile phones during school hours. Under no circumstances should he/she
use the mobile phone in the school campus without school approval. Breaking the rules will lead to punishment.
Students who bring their mobile phones to school should keep them safe. The school will not hold responsible for
any loss or damage.
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Distribution of Discipline department handbooks JREF2 4= KA F M@ EER)

Our Discipline department handbooks for students will be distributed to all F.1 students. The electronic version is
uploaded on the school web-site for your reference. It serves as a quick reference for students and parents to
understand various aspects of the school discipline policies. It contains essential information about our school
regulations on Sick Leave and Casual Leave Application, School Uniform and Appearance, Punishment on students’
disciplinary affairs, Conduct Mark Vetting System as well as Merit System.

Parents are advised to read the handbook with your child carefully and encourage them to follow accordingly.
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Electronic Device Arrangements {5 F 88254422 HE

Students can bring electronic device (such as laptops, tablets, etc.) back to school, but only for learning purposes.
Students must take good care of and use electronic device carefully. The school is not responsible for any loss or
damage. Students need to charge electronic device at home. The school will not provide charging services. Students
are not allowed to use school resources to charge electronic device without permission.

Students using electronic device must abide by the following rules:

1) The time, place and use of electronic devices must comply with school arrangements.

2) Electronic devices must not contain any files or content that people under 18 should not view or violate any
laws or regulations of Hong Kong,.

3) Except for permission from the teacher, electronic device must be closed and properly stored.

4) Except with the permission of the teacher, it is strictly forbidden to use electronic device to take pictures,
videos, audio recordings and any form of digital records within the school premises.

5) If student uses the electronic device improperly, the teachers can immediately terminate the use of electronic
device.
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